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Compatibility 3

This module provides students with an understanding of how Office users are impacted by the format changes in
Word, Excel and PowerPoint. It alssalisses how to enable documemtchange between various versions of Office,
and how that &change impacts documents.

Goal & Objectives
The goal of this module is to relay information about the compatibility of 2007 Office system with previous
versions of Office.

After completing this module, participants will be able to:

1 Describe how to enablcompatibility for Open XML Formats.

1 Discuss the 2007 Office system Compatibility Pack.

1 Identify compatibility impact to key features of Word, Excel and PowerPoint.

1 Identify negatively affected document scenarios if compatibility is not properly handled.

1 Identify enterprise deployment options for the Open XML Formats

Key Concepts

Compatibility Pack
The Compatibility Pack, consisting of Compatibility Mode and Compatibility Checker, enables users to easily
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installed on their system.

Compatibility Mode
The Compatibility Mode mitigasfeature-related compatibility issues and ensures that content using features
not supported by prior releases can be convertedlowngraded to a form the earlier product understands.

Compatibility Checker
The Compatibility Checkeetects features that cannot be consumed by earlier versions of the products and helps
when saving a document that will be exchanged with many Officgioes.

Converters
Free tools that open files created in the Office XML Formats in previous Office versions. The converters read,
honor, and apply information rights management (IRM) protection to documents. Converters are included in the
compatibility pak.
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Throttling
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Office versions, and its purpose is to minimize the risk of inconsistency in experience and appearance when users
open a file in grior release of the application.

Downgrading
Downgrading is the process of changing from the full functionality of the 2007 Microsoft Office system format to
an Office 97, XP or 2003 file format.

Refresh
The process of reconverting and restoring contleack to its original Office Word XML Fatafter it has been
downgradedto prior versions of Word.
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1. Redefining compatibility with 2007 Microsoft Office system file formats
A change to the default file formats of Word, Excel and PowerPoint is sigmifiecause billions of documents
are potentially affected, as well as hundreds of millions of Office users. Ensuring a smooth transition to new file
formats is critical tanakesurethe benefits are realized with minimal user impact.
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format compatibility that accounts for their existing documents and applications; without a way to provide an
error-free conversion to a new file format,uger + NS f STl (2 62y RSNI gKIF(1Qa YA&EAAY

The 2007 Office system formats can be edited by Microsoft Office 2003, XP, and 2000 through the addition of
compatibility tools. The 2007 Microsoft Office system introduces an innovative and unique way ofinggfilag
format evolution and compatibility by controlling what features and content can be used in documents.

Because of these important innovations, users no longer will be required to share documents across versions by
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formats of Office 2007.
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2. Enabling Compatibility for Office XP and 2003
Microsoft will make compatibility much easier by adding support for the 2007 Office system formats inside of
Word, Exel and PowerPoint XP and 2003. Users of Office XP and Office 2003 will open, edit and save documents
using the new file formats just as they would open, edit, and save documents using the current file formats. In
other words, the new, supported file extenss are added to the File Open, Save and Save As dialog boxes of
Word, Excel and PowerPoint XP and 2003, and can even be set as the default file format for these applications.
Enabling compatibility is astep process:

Install Updates
Keep your installadns of Office current with security fixes anddates fromhttp://www.microsoft.com/office.

Included in the current updates for the Office system is an update to enable Office XP and 2003 to recognize the
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Install the Compatibility Pack
Install the Compatibility Pack for the 2007 Office system file formats. Thisée download for anyone usirag

least Windows 2000 SP4. When installed on a system running Office XP or 2003, the Compatibility Pack will enable
you to open, edit and save documents using the new file formats; if you choose, you can even enable these
formats as the new default for yw applications.

The Compatibility Pack can be downloaded from the following location:
http://www.microsoft.com/downloads/details.aspx?Familyld=CBBRAIB484AEIAF2377BF5A18A10A
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3. Enabling Compatibility for Office 2000
Users of Excel and PowerPoint 2000 can also work with the 2007 Office system formats. Using the Compatibility
Pack, you can convert between 2007 Office system formats and Hilefgrmats from within Window&xplorer.

This ensures that when you receive a document stored in the new format, you can manually convert it to a
supported binary format, and convert the format back to the 2007 Office system formats when completed. For
users of Word 2000, installing the Compatibility Pack will enable the opening, editing and saving of the 2007
Office system formats from within Word natively. Enabling compatibility for Office 2000-$¢egp process:

Install the Compatibility Pack
Instal the Compatibility Pack for the 2007 Office system file formBit$s is a free download for anyone using at
least Windows 2000 SP4. When installed on a system running Office XP or 2003, the Compatibility Pack will enable
you to open, edit and save documts using the new file formats.

C

The Compatibility Pack can be downloaded from the following location:
http://www.microsoft.com/downloads/details.asg?Familyld=CFBB04BB484AE9AF2377BF5A18A10A
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The table below explains the expected behavior when a user attempts to open or save a 2007 Office system
format from their version of Microsoft Office.

Tablel: Behavior chart descriimg expected behavior when opening 2007 file formats
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Excel 2000 and PowerPoint 2000

Word 2000, Office XP & Office 2003

The 2007 Office
system

| open a 2007 Office syste
format?

After installing the Compatibility Pack,
you can right étk on the document to
convert to a supported format for
editing

Doubleclicking the file opens the
document

After updating Office and installing the
Compatibility Pack, you can open, edit
and save the 2007 Office system forme
natively within the applicabn.

The file can be
opened and
edited with no
additional
configuration

| want to save a file using
the 2007 Office system
formats?

After installing the Compatibility Pack,
you can save a file to Windows, and
then convert the file to the 2007 Office
systen formats by rightclicking on the
document and choosing Save As.

After installing the Office updates and
Compatibility Pack, the file can be save
using the 2007 Office system formats
directly from these applications.

The file can be
saved with no
additional
configuration

*Note: the current binary document formats are fully supported across Office 2000, XP, 2003 and 2007.
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4. What to Expect When No Compatibility Pack or Office update is Installed
The new file formats of the 2007 Office system will Ineacognized by users of earlier releases of Office until
compatibility is enabled by installing either the Compatibility Pack or required Office Updates.

Office XP and Office 2003 experience when no updates or Compatibility Pack is installed
If neither the Office Update or Compatibility Pack are installed, when users of Office XP or 2003 attempt to open
an 2007 Microsoft Office system file, they will be notified that the file cannot be opened, and they will be
presented with the standard Microsoft Windowgerface for handling unknown file types.
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sitethat enables them to update Office with all of the latest service packs and updates, aradath the
Compatibility Pack. Installing the Updates and the Compatibility Pack (in this order), will enable users to open, edit
and save the new file formats inside of the applications, just as they open, edit, and sa003®formats.

The download sités:

http://www.microsoft.com/downloads/details.aspx?Familyld=CFBBG9BAS4AEQAF2377BF5A18A10A

If the installation of Office XP and 2003 arerent with security fixes and updates, Word, Excel or PowerPoint XP

and 2003 will guide you to completing the process by directing you to the download page for the Compatibility
Pack.

Scenario: PowerPoint 2003 attempts to edit a .PPTX file
Jane uses Qffe 2003 for her daily work. Jane keeps her Office installation current with security fixes and updates.
She knows that important security fixes are offered from Office Online, so she visits frequently to check for
updates.

hyS 2F WI ySQa apdseniatifrofdiEevieiv) bat thaySeniiit using the .PPTX format. How can Jane
get to a point where she can edit the file?

Because Jane is current on her Office installation, she received the required Office update already. When she
doubleclicks the ife to open it, PowerPoint 2003 gives her the following warning:

Figurel: A PowerPoint 2003 dialog box finds the converters to open .PPTX and other supported file types

\ ?) This file was created by a newer version of Microsoft PowerPoint. Do you want to download a converter so that you can work with this file?

[Yes][No]
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The Beta version of the web site is shown in the screen capture. The download page for the Compatibility Pack

offers simple instructions and a download button. After the installation has completed, th¥ Rlé can now be
opened within PowerPoint 2003.
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The content created by PowerPoint 2007 features that cannot be edited by PowerPoint 2003 is represented as an
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Figure2: After installing the Compatibility Pack, the .PPTX file can be edited by PowerPoint 2003

e e S L o)

0] e B0t gee Juet Fgvet Tok SeSow Wndm o - x

el Fiud Ao gaauges ol Bk s Al p——

ol BOWATIeN ) R e il
x ; DO YRR

:izpvm}%Mm>

Preparing for launch!

“Execating on 2006 priorties
“Managing upward

Office 2000 Experience when no Compatibility Pack is installed
If neither the Office Update or Compatibility Pack are installed, when users of Office 2000 attempts to open an
2007 Microsoft Office system file, they will be naotified that the file cannot be opened, and they will benfrese
with the standard Microsoft Windows interface for handling unknown file types.
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site that enables them to install the Compatibility Pabistalling the Compatibility Pack will enable Word 2000
users to open, edit and save the new file formats inside of the applications, just as they open, edit, and save 97
2003 formats. Excel and PowerPoint users can itibk on documents from Windows [d@rer to convert
between binary and the 2007 Office system formats.

The download site is:

http://www.microsoft.com/downloads/details.aspx?Family|dEBB047AB484AE9AF2377BF5A18A10A

Scenario: Converting documents in Windows Explorer using the Compatibility Pack
John is using Office 2000 to edit documents. After receiving a file with a .docx extension, John tries to open the
file for editing in Vrd. After doubleclicking on the file icon, John is directed to use a Web service to identify how
the files should be opened, and following this link he is directed to Microsofttoaownload the Compatibility
PackThe download site is:

http://www.microsoft.com/downloads/details.aspx?Familyld=CFBBG9BAS4AEQAF2377BF5A18A10A

After installing the Compatibility Pack, John can Hgidk docunents to open them from Windows explorer to
enable him to edit the documents in Office 2000 applicatidre following series of graphics illustrates how
users of Excel and PowerPoint 2000 can convert documents.
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Figure3: After installing the compatibility pack, John's system is aware of the new file format extension.

Figure4: By rightclicking on the file, John can use the "Save As" feature to convert between binary and the 2007 Office system
formats.

Figure5: Saving a new version of the file will not overwrite the original document John received.
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